CHAPTER 1
OFFICIAL VILLAGE CODE

1-1-1: TITLE:

Upon adoption by the Board of Trustees, this Village Code is hereby declared to be and shall
hereafter constitute the official Village Code of Kildeer. This Village Code of ordinances shall
be known and cited asthe KILDEER VILLAGE CODE, and it is hereby published by authority
of the Board of Trustees and shall be kept up to date as provided in Section 1-1-3 of this Chapter
under the direction of the Village Attorney, acting for said Village Board of Trustees. Any
reference to the number of any section contained herein shall be understood to refer to the
position of the same number, its appropriate chapter and title heading, and to the general penalty
clause relating thereto, as well as to the section itself, when reference is made to this Village
Code by titlein any legal document.

1-1-2: ACCEPTANCE:

This Village Code, as hereby presented in printed form, shall hereafter be received without
further proof in all courts and in al administrative tribunals of this State as the ordinances of the
Village of general and permanent effect, except the excluded ordinances enumerated in Section
1-2-1 of this Code.

1-1-3: AMENDMENTS:

Any ordinance amending the Village Code shall set forth the title, chapter and section number of
the section or sections to be amended, and this shall constitute a sufficient compliance with any
statutory requirement pertaining to the amendment or revision by ordinance of any part of this
Village Code. All such amendments or revisions by ordinance shall be immediately forwarded to
the codifiers and the said ordinance material shall be prepared for insertion in its proper placein
each copy of this Village Code. Each such replacement page shall be properly identified and
shall beinserted in each individual copy of this Village Code.




1-1-4: CODE ALTERATIONS:

It shall be deemed unlawful for any person to alter, change, replace or deface in any way any
section or any page of this Village Code in such a manner that the meaning of any phrase or
order may be changed or omitted. Replacement pages shall be inserted by the Village Clerk
according to the official instructions when so authorized by the Village Board. The Village Clerk
shall see that the replacement pages are properly inserted and the official copies maintained in
the office of the Clerk. Any person having in his custody an official copy of this Village Code
shall deliver it to the Clerk as requested for updating. The Clerk shall seeto the immediate
insertion of new or replacement pages when such are delivered to him or made available to him
through the office of the Village Clerk. Said Code books, while in the actual possession of
officials and other interested persons, shall be and remain property of the Village and shall be
returned to the office of the Clerk when directed to do so by order of the Village Board. (1981
Code)

CHAPTER 2
SAVING CLAUSE

1-2-1: REPEAL OF GENERAL ORDINANCES:

All general ordinances of the Village heretofore passed prior to the adoption of this Village Code
and all parts of general ordinances heretofore passed and adopted by the Village prior to the
adoption of this Village Code, which are in conflict with the terms set forth in this Village Code,
be and the same are hereby repealed.

The repeal of the ordinances and parts of ordinances effectuated by this enactment of this

Section shall not be construed as abating any actions now pending under or by virtue of such
ordinance or as discontinuing, abating, modifying or altering any penalty accruing or to accrue or
as affecting the liability of any person, firm or corporation or as waiving any right of the Village
under any section or provision existing at the time of the passage of this provision.

The repeal of the general ordinances, as heretofore set forth in this Section, shall not apply to
those ordinances which are referred to herein as being still in full force and effect or are by
necessary implication herein reserved from repeal and shall further not apply to all tax levy
ordinances, appropriation ordinances, budget ordinances, ordinances relating to boundaries and
annexations, franchise ordinances and other ordinances granting special rights to persons or
corporations, contract ordinances and ordinances authorizing the execution of a contract or the
issuance of " warrants, salary ordinances, ordinances establishing, naming or vacating streets or
other public places, improvement ordinances, bond ordinances, ordinances relating to elections,




ordinances relating to the transfer or acceptance of real estate by or from the Village, building
ordinances, zoning ordinances and all specia ordinances.

1-2-2: PUBLIC UTILITY ORDINANCES:

No ordinance relating to railroads or railroad crossings with streets and other public ways, or
relating to the conduct, duties, service or rates of public utilities shall be replaced by virtue of the
preceding section, excepting as this Village Code may contain provisions for such matters, in
which case this Village Code shall be considered as amending such ordinance or ordinancesin
respect to such provisions only.

1-2-3: SEVERABILITY CLAUSE:

If any section, subsection, subdivision, paragraph, sentence, clause or phrase of this Village
Code or any part thereof isfor any reason held to be unconstitutional or invalid or ineffective by
any court of competent jurisdiction, such decision shall not affect the validity or effectiveness of
the remaining portions of this Code, or any part thereof. The Village Board of Trustees hereby
declares that it would have passed each section, subsection, subdivision, paragraph, sentence,
clause or phrase thereof irrespective of the fact that any one or more sections, subsections,
subdivisions, paragraphs, sentences, clauses or phrases be declared unconstitutional, invalid or
ineffective. (1981 Code)

CHAPTER 3
DEFINITIONS

1-3-1: CONSTRUCTION OF WORDS:

Whenever any word in any section of this Village Code importing the plural number isused in
describing or referring to any matter, parties or persons, any single matter, party or person shall
be deemed to be included, although distributive words may not have been used. When any
subject matter, party or person isreferred to in this Village Code by words importing the singular
number only or the masculine gender, several matters, parties or persons and females, as well as
males, and bodies corporate shall be applied to any section of this Village Code, unless the
provisions contained therein contain an express provision excluding such construction or in
which the subject matter or content may be repugnant thereto.

The word "ordinance" contained in the ordinances of the Village has been changed in the content
of this Village Code to "title", "chapter”, "section” and/or "subsection” or words of like import
for organizational and clarification purposes only. Such change to the Village's ordinances is not




meant to amend the passage and effective dates of such original ordinances.

1-3-2: DEFINITIONS:

Whenever the following words or terms are used in this Code, they shall have the meanings
herein ascribed to them, unless the context makes such meaning repugnant thereto:

AGENT: A person acting on behalf of another.

BOARD: Unless otherwise indicated, the Board of Trustees of the Village.
CODE: The Municipal Code of Kildeer, lllinois, and amendments thereto.
COUNTY : The county of Lake, State of Illinois.

EMPLOY EES: Whenever reference is made in this Code to a Village employee by title only,
this shall be construed as though followed by the words, "of the Village of Kildeer".

FEE: A sum of money charged by the Village for the administration of its Municipal affairs.
(1981 Code)

FISCAL YEAR: Thefiscal year of the Village shall commence on May 1 and end on April 30 of
the following year. (Ord. 59-0-35, 7-20-59)

LICENSE: The permission granted for the carrying on of a business, profession or occupation.
MAY OR: See Village President.

MISDEMEANOR: Any offense for which a sentence to aterm of imprisonment in other than a
penitentiary for less than one year may be imposed1(1).

NUISANCE: Anything offensive or obnoxious to the health and welfare of the inhabitants of the
Village; or any act or thing repugnant to, or creating a hazard to, or having a detrimental effect
on the property of another person or to the community.

OCCUPANT: Asapplied to abuilding or land, this term shall include any person who occupies
the whole or any part of such building or land, whether alone or with others.

OFFENSE: Any act forbidden by any provision of this Code or the omission of any act required
by the provisions of this Code.

OFFICERS: Whenever reference is made in this Code to a Village officer by title only, this shall
be construed as though followed by the words "of the Village of Kildeer".

OPERATOR: The person who isin charge of any operation, business or profession.

OWNER: As applied to abuilding or land, this term shall include any part-owner, joint-owner or



tenant in common.

PERSON: Any public or private corporation, firm, partnership, association, organization,
government or any other group acting as a unit, aswell as a natural person.

PERSONAL PROPERTY: Every description of money, goods, chattels, effects, evidence of
rightsin action and all written instruments by which any pecuniary obligation, right or title to
property is created, acknowledged, transferred, increased, defeated, discharged or diminished
and every right or interest therein.

RETAILER: Unless otherwise specifically defined, this term shall be understood to relate to the
sale of goods, merchandise, articles or things directly to consumers.

STATE: State of Illinais.
STREET: Thisterm shall include lanes, courts, boulevards and roads.

TENANT: As applied to abuilding or land, this term shall include any person who individually
or jointly occupiesor isin possession of the whole or any part of such building or land,
individually or jointly.

VILLAGE: The Village of Kildeer, County of Lake, State of Illinois.

VILLAGE PRESIDENT: The President of the Village of Kildeer who may be referred to as
"Mayor" or "President” of the Village.

WHOLESALER and WHOLESALE DEALER: Unless otherwise specifically defined, such
terms shall be understood to relate to the sale of goods, merchandise, articles or things to persons
who purchase the same for the purpose of resale.

WRITTEN, IN WRITING: These terms may include printing and any other mode of
representing words and |etters, but when the written signature of any person is required by law to
any official or public writing or bond required by law, it shall be in the proper handwriting of
such person, or in case he is unable to write, by his proper mark.

1-3-3: CATCHLINES:

The catchlines of the several sections of this Village Code are intended as mere catchwords to
indicate the content of the section and shall not be deemed or taken to be titles of such sections,
nor be deemed to govern, limit, modify or in any manner affect the scope, meaning or intent of
the provisions of any division or section hereof, nor unless expressly so provided, shall they be
so deemed when any of such sections, inciuding the catchlines, are amended or re-enacted. (1981
Code)



CHAPTER 4
GENERAL PENALTY

1-4-1: GENERAL PENALTY::

Any person convicted of aviolation of any section or provision of this Village Code, in which no
other penalty is set forth, shall be punished by afine not less than fifty dollars ($50.00) nor more
than seven hundred fifty dollars ($750.00), and a separate offense shall be deemed to have

occurred on each day, or portion of aday, during which aviolation occurs1(2), (Ord. 95-0O-707,
11-6-1995)

1-4-2: APPLICATION OF PROVISIONS:

The penalty provided in this Chapter shall be applicable to every section of this Village Code the
same as though it were a part of each and every separate section. A separate offense shall be
deemed committed upon each day any duty or obligation remains unperformed or any prohibited
act continues, unless otherwise specifically provided in this Village Code.

In al cases where the same offense is made punishable or is created by different clauses or
sections of this Village Code, the prosecuting officer may elect under which to proceed; but not
more than one recovery shall be had against the same person for the same offense; provided, that
the revocation of alicense or permit shall not be considered arecovery or penalty so asto bar
any other penalty being enforced.

Whenever the doing of any act or the omission to do any act constitutes a breach of any section
or provision of this Village Code and there shall be no fine or penalty specifically declared for
such breach, the provisions of this Chapter shall apply. (1981 Code)

1-4-3: LIABILITY OF OFFICERS:

No provision of this Village Code designating the duties of any officer or employee shall be so
construed as to make such officer or employee liable for any fine or penalty provided for a
failure to perform such duty, unless the intention of the Board of Trustees to impose such fine or
penalty on such officer or employee is specifically and clearly expressed in the section creating
the duty. (1981 Code)

CHAPTER 5



VILLAGE PRESIDENT AND BOARD OF TRUSTEES

1-5-1: VILLAGE PRESIDENT, NUMBER OF TERMS:

It is hereby declared to be the public policy of the Village that persons elected to the office of
Village President shall retain that office for not more than three (3) consecutive full four (4) year
terms, This declaration of policy does not prohibit a person from holding more than three (3)
nonconsecutive terms nor from holding more than three (3) consecutive termsif he has not
served three (3) full consecutive terms. (Ord. 74-0-194, 5-2-1974)

1-5-2: VILLAGE BOARD MEETINGS:

A. Regular Meetings. Regular meetings of the Board of Trustees shall be held on the first
Monday of each month at the hour of seven thirty o'clock (7:30) P.M., prevailing time, at the
Village office, except that if the first Monday of any month shall fall on alegal holiday, the
regular meeting for that month shall be held on the following Tuesday at the same time and
place. (Ord. 97-O-758, 11-3-1997)

B. Adjourned Regular Mesetings: Regular meetings of the Board of Trustees that shall be
adjourned to reconvene at alater time and place shall be so reconvened at atime and place
fixed by motion adopted at the regular meeting.

C. Specia Meetings. Special meetings of the Board of Trustees may be called by the Village
President or any three (3) Trustees by the giving of written notice thereof of such special
meeting to the President, Village Clerk, and each member of the Board of Trustees; such
notice shall state the time and place of the special meeting, the purpose(s) for which it is
called, and the person(s) calling such special meeting.

Notice of the special meeting shall be given as follows:

1. By delivering a copy of the notice to the persons entitled thereto personally, or by leaving
acopy of said notice at the residence of said persons with a member of the family of persons
of the age of ten (10) years or upwards and informing such person of the contents thereof
prior to four o'clock (4:00) P.M., prevailing time, on the day preceding the day upon which
the special meeting isto be held; or

2. By depositing a copy of said notice in the United States mail, postage prepaid in full,
addressed to the persons entitled to notice thereof at his place of residence at least forty
eight (48) hours prior to the time of the special meeting, exclusive of any intervening
Sunday or legal holiday.

The notice of the special meeting may be prepared and served by any person calling said



meeting or by the Village Clerk, upon instruction of the person calling said meeting.

Notwithstanding any provision of this Section, if al Trustees and the Village President are

present at any specia meeting, no notice of said meeting shall be deemed necessary and all

notice requirements shall be deemed waived by all persons entitled thereto. (Ord. 68-0-137,
6-6-1968)

1-5-3: RULES OF ORDER:

A.

Order Of Business: The order of business to be observed at all meetings of the Board of
Trustees shall be asfollows:

Roll call of members

Reading of minutes of the previous meeting and approval thereof
Reports of officers and committees

Unfinished business

New business

Adjournment

The above order of business may be suspended upon a majority vote of the members of

the Board of Trustees.

B.
C.

Quorum: A magjority of the members of the Board of Trustees shall constitute a quorum.

Power Of Magjority: The action of the Board of Trustees shall be controlled by a mgjority
vote of the members of the Board of Trustees.

Addressing Meetings: No person other than the Village President or a member of the Board
of Trustees or other Municipal officer or employee shall address that body at any regular or
special meeting of the Board of Trustees except upon consent of the President or a majority
of the members present.

Procedure: The Village President shall decide all questions of order and shall be governed in
his decisions by parliamentary law as prescribed by Robert's Rules of Order as revised from
time to time. (Ord. 58-0-18, 8-18-1958)

CHAPTER 6



VILLAGE OFFICERS AND EMPLOYEES

1-6-1: BONDS:

Before entering upon the duties of their respective offices, the following Village officers shall
execute bond, with security to be approved by the Board of Trustees, payable to the Villagein
the following sums and conditioned upon the faithful performance of the duties of their office
and the payment of all money received by such officer, according to law and the ordinances of

the Villagel(3):

Village President $30,000.00
Village Administrator 30,000.00
Village Clerk 25,000.00
Village Collector 25,000.00

Village Treasurer (see Section 1-7-2 of this Code)

The bond so required may provide that the obligation of the sureties shall not extend to any loss
sustained by the insolvency, failure, or closing of any bank organized and operating either under
the laws of the State or the United States wherein such officer has placed fundsin his custody, if
the bank has been approved by the corporate authorities as a depository for these funds.

Said bonds shall be filed with the Village Clerk, except the bond of the Clerk, which shall be
filed with the Village President. (Ord. 89-0-505, 6-5-89)

CHAPTER 7
VILLAGE TREASURER

1-7-1: APPOINTMENT, TERM:

Thereis hereby created the office of Village Treasurer, who shall be appointed by the Village
President and Board of Trustees, voting jointly. The Treasurer's term of office shall be until the
next regular election for Village officers following said appointment and until his successor has
been appointed and has qualified. (Ord. 59-0-30, 6-15-59)

1-7-2: BOND:




Before entering upon the duties of his office, the Village Treasurer shall execute a bond
conditioned upon the faithful performance of his duties with security to be approved by the
Village President and Board of Trustees. The amount of the bond shall be established by
resolution of the President and Board of Trustees and shall be not less than ten percent (10%) of
the highest amount of taxes and special assessments received by him or his predecessors during

any fiscal yearl(4) in the preceding five (5) fiscal years, nor less than one and one-half (11/2)
times the largest amount which the corporate authorities estimate will be in his custody at any
one time. (Ord. 59-0-30, 6-15-59)

1-7-3: DUTIESOF VILLAGE TREASURER:
The Village Treasurer shall:

A. Keep aseparate account of each fund or appropriation, and the debits and credits belonging
thereto.

B. Filecopiesof al receiptswith the Village Clerk with his monthly reports. (Ord. 59-0-30,
6-15-59; amd. 1981 Code)

1-7-4: MONTHLY STATEMENTS, WARRANTS, VOUCHERS,
REGISTER:

At the end of every month, and more often if required by the corporate authorities, the Village
Treasurer shall render an account under oath to the corporate authorities, or to such officer as
may be designated by ordinance, showing the state of the Treasury at the date of the account, and
the balance of money in the Treasury. He shall accompany the account with a statement of all
money received into the Treasury, and on what account, together with all warrants redeemed and
paid by him. On the day he renders an account, these warrants, with all vouchers held by him,
shall be delivered to the Village Clerk and filed, together with the account, in the Clerk's office.
He shall return al warrants paid by him marked "paid”. He shall keep aregister of al warrants,
which shall describe each warrant, showing its date, amount and number, the fund from which
paid, the name of the person to whom paid, and when paid. (Ord. 59-0-30, 6-15-59)

1-7-5: DEPOSIT OF FUNDS, DESIGNATION OF BANK:

A. Depository: The Village Treasurer shall be required to keep all funds and money in his
custody belonging to the Village in such places of deposit as may be designated by
ordinance, and when requested by the Village Treasurer, the corporate authorities shall

designate a bank or banks in which may be kept the funds and money of the Village2(5), in
the custody of the Treasurer. When a bank has been designated as a depository, it shall
continue as such until ten (10) days have elapsed after a new depository is designated and



has qualified by furnishing the statements of resources and liabilities as required by this
Section. When a new depository is designated, the corporate authorities shall notify the
sureties of the Village Treasurer of that fact, in writing, at least five (5) days before the

transfer of funds.

B. Discharge Of Money; Deposits: The Treasurer shall be discharged from responsibility for all
funds or money which he deposits in a designated bank while the funds and money are so
deposited. If Village funds or money are deposited in a designated bank; however, the
amount of such deposits shall not exceed seventy five percent (75%) of the bank's capital
stock and surplus, and the Treasurer shall be responsible for funds or money deposited in the
bank in excess of this limitation. No bank shall be qualified to receive Village funds or
money until it has furnished the corporate authorities with copies of the last two (2) sworn
statements of resources and liabilities which the bank is required to furnish to the auditor of
public accounts or to the comptroller of currency. Each bank designated as a depository for
such funds or money shall, while acting as such depository, furnish the corporate authorities
with acopy of all statements of resources and liabilitieswhich it is required to furnish to the
auditor of public accounts or to the comptroller of currency. (Ord. 59-0-30, 6-15-59)

1-7-6: TREASURER'SREPORT, ANNUAL ACCOUNT:

The Village Treasurer shall report to the corporate authorities, as often as they require, afull and
detailed account of all receipts and expenditures of the Village, as shown by his books, up to the
time of the report. Within thirty (30) days following the end of the fiscal year, the Village
Treasurer shall make out and file with the Village Clerk afull and detailed account of the Village
receipts and expenditures, and of all histransactions as Treasurer during the preceding fiscal
year, and he shall show in that account the state of the Treasury at the close of the fiscal year.
(Ord. 59-0-30, 6-15-59; amd. 1981 Code)

1-7-7: SPECIAL ASSESSMENT FUNDSKEPT SEPARATE:

All money received on any special assessment shall be held by the Village Treasurer as a special
fund, to be applied to the payment of the improvement for which the assessment was made, and
the money shall be used for no other purpose, except to reimburse the Village for money
expended on such improvements. (Ord. 59-0-30, 6-15-59)

1-7-8: PERSONAL USE OF FUNDS:

The Village Treasurer shall keep all money belonging to the Village in his custody separate and
distinct from his own money, and he shall not use, either directly or indirectly, the Village's
money or warrants in his custody for his own use and benefit, or that of any other person. Any
violation of this provision shall subject him to immediate removal from office by the corporate



authorities, who may declare the Treasurer's office vacant. In that case his successor shall be
appointed, and he shall hold his office for the remainder of the unexpired term of the Treasurer
so removed. (Ord. 59-0-30, 6-15-59)

CHAPTER 8
VILLAGE CLERK

1-8-1: TERM:

The Village Clerk shall serve aterm of office of four (4) years and shall be appointed by the
Village President with the concurrence of the Village Board pursuant to the Illinois Compiled
Statutes. The Village Clerk's term shall run concurrently with that of the Village President and
shall commence after the April 1, 1997, election. (Ord. 96-O-731, 10-7-1996)

1-8-2: BOND:

Before entering upon the duties of the office of Village Clerk, the Village Clerk shall execute a
bond conditioned upon the faithful performance of his duties with security to be approved by the
Village President and Board of Trustees in an amount not less than twenty five thousand dollars

($25,000.00)1(6). (1981 Code; amd. Ord. 81-0-331, 9-30-1981)

1-8-3: DUTIESOF VILLAGE CLERK:
The Village Clerk shall:

A. Keepthe Corporate Seal and all papers belonging to the Village, the custody and control of
which are not given to any other officers of the Village. The Clerk shall attend all meetings
of the corporate authorities and keep afull record of its proceedings in the correct journal.

B. Publish the annual Treasurer's account within ten (10) days of its being filed in one or more
newspapers published in the Village or, if no newspaper is published therein, then in one or
more newspapers with general circulation within the Village.

C. Further perform all duties and functions as required by Illinois Compiled Statutes asin
effect or as amended from time to time by the Legidature.

D. Also perform al of those functions and duties prescribed by the Village Board. (1981 Code)

1-8-4: DEPUTY CLERK AUTHORIZED; APPOINTMENT:




A. TheVillage Clerk may appoint one Deputy Clerk, which Deputy Clerk shall have the power
and duty to execute all documents required by law or ordinance to be executed by the
Village Clerk and to affix the seal of the Village thereto, whenever required.

B. The appointment of the Deputy Clerk shall be made by the Village Clerk and the Deputy
Clerk shall serve at the pleasure of the Village Clerk. (Ord. 93-0-638, 5-13-1993)

1-8-5: DEPUTY CLERK POWERS; WHEN EXERCISED:

A. Insigning any document as described in subsection 1-8-4A of this Chapter, the Deputy
Clerk shall sign the name of the Clerk followed with the word "By" and the Deputy Clerk's
own name, and the words "Deputy Clerk". (Ord. 93-O-638, 5-13-1993)

B. Such duties shall be exercised in the absence of the Clerk from the Clerk's office, or when
the President and Board of Trustees have determined by resolution that the Village Clerk is
temporarily or permanently incapacitated to perform such functions. (Ord. 93-O-638(A),
6-7-1993)

CHAPTER9
VILLAGE COLLECTOR

1-9-1: APPOINTMENT, TERM:

The office of the Village Collector, which may be filled by the Village Clerk then in office, shall
be appointed by the President and Board of Trustees voting jointly. The term of office for the
office of the Village Collector shall be one year. (1981 Code)

1-9-2: BOND:

Before entering upon the duties of this office, the Village Collector shall execute a bond
conditioned upon the faithful performance of his duties with security to be approved by the
Village President and Board of Trustees. The amount of the bond shall be not less than twenty

five thousand dollars ($25,000.00)1(7). (1981 Code; amd. Ord. 81-0-331, 9-30-81)

1-9-3: DUTIESOF VILLAGE COLLECTOR:
The Village Collector shall:
A. Receiveal money belonging to the Village and shall keep books and accountsin the



manner prescribed by ordinance. These books and accounts shall always be subject to the
inspection of any member of the corporate authorities. (1981 Code)

B. Giveevery person paying money to the Village areceipt therefor, specifying the date of
payment, and upon what account the monies are received. If the Collector hasin his
possession money, properly appropriated or budgeted for the payment of any warrant
lawfully drawn upon him, he shall pay the money specified in this warrant to the person
designated by the warrant. (1981 Code; amd. Ord. 81-0-331, 10-1-81)

C. Perform any and all other duties and functions as required by the Village Board or the
Illinois Compiled Statutes. (1981 Code)
1-9-4: COMPENSATION:

The compensation of the Village Collector shall be one hundred dollars ($100.00) per month.
(Ord. 95-0-688, 2-6-95)

CHAPTER 10
BUILDING COMMISSIONER

1-10-1: APPOINTMENT, TERM:

Thereis hereby created the office of the Building Commissioner, who shall be appointed by the
Village President and Board of Trustees voting jointly. The term of office for the Building
Commissioner shall be one year.

1-10-2: DUTIES OF BUILDING COMMISSIONER:

The Building Commissioner's duties include the following:

A. The Building Commissioner shall administer the Building Codel(8) and other applicable
ordinances and State laws.

B. Heshall keep careful systematic records of the business and work of his office, including
permit applications, survey plats and building plot plans, all construction plans and
specifications, copies of permits and certificates issued, affidavits and certificates received,
arecord of inspections, copies of notices and orders issued, reports of tests made.

C. Plansand specifications of houses and accessories shall be maintained for not less than
twenty (20) years and may thereafter be destroyed; provided, that those parts of plans for




other buildings which may be useful for future periodic inspections shall be maintained and
not destroyed.

D. Heshall make inspections and for that purpose may enter buildings, structures and premises.

He shall stop, by written work order, work being done contrary to the building permit or
contrary to any ordinances of the Village.

F. Heshall revoke, by writing, a permit or approval issued contrary to the building regulations
of the City or based upon afalse statement or misrepresentation in the application for
permit.

G. Heshal perform any and all other duties prescribed by the Village Board or as otherwise
indicated in the ordinances of the Village. (1981 Code)

CHAPTER 11
ZONING ADMINISTRATOR

1-11-1: APPOINTMENT, TERM:

The Building Commissioner1(9) shall serve as Zoning Administrator and shall be in charge of
the administration and enforcement of the zoning regulations of the Vi Ilage2(10).

1-11-2: DUTIES OF ZONING ADMINISTRATOR:
The Zoning Administrator shall:

A. Receive applications required, issue permits and furnish certifications, all in his judgment
and discretion.

B. Examine premises for which permits have been issued and make necessary inspections to
determine compliance.

C. When requested by the Village President or when the interest of the Village so requires,
make investigations and render written reports.

D. Issue such notices or orders as may be necessary.
Adopt rules and procedures consistent with the zoning regulations of the Village.

F. Keep careful and comprehensive records of applicants, permits, certificates, inspections,
reports, notices, orders and all localized actions of the Board of Trustees and file the same




permanently by street address.

G. Keep al such records open to public inspection at reasonable hours but not for removal from
his office.

H. Report to the Village President at least once each month as to permits and certificates i ssued
and orders promulgated.

I.  Request and receive the assistance and cooperation of the Police Department, Village
Attorney and Village officials.

J. Inform the Legal Department of al violations and all other matters requiring prosecution of
legal action.

K. Beentitled to reply upon any opinion of the Legal Department as to the interpretation of the
zoning regulations or the legal application of the zoning regulations to any factual situation.

L. Discharge such other duties as may be placed upon him by the Village zoning regulations or
as prescribed by the Village Board. (1981 Code)

CHAPTER 12
VILLAGE BUDGET

1-12-1: STATE LAWSADOPTED:

The Village hereby adopts 65 Illinois Compiled Statutes 5/8-2-9.1 through and including
5/8-2-9.10, providing for an annual Municipal budget in lieu of the passage of an annual
appropriation ordinance.

1-12-2: BUDGET OFFICER:

The Village President, with the approval of the Trustees, shall appoint a Budget Officer who
shall have the powers, duties and responsibilities enumerated in the above sections of the Illinois
Compiled Statutes as they now or may hereafter be amended and including, but not limited to,
the following:

A. Permit, encourage and establish the use of efficient planning, budgeting, auditing, reporting,
accounting and other fiscal management proceduresin al Municipal departments,
commissions and boards.

B. Compile an annual budget in accordance with 65 Illinois Compiled Statutes 5/8-2-9.3.




C. Examine all books and records of all Municipal departments, commissions and boards
which relate to moneys received by the Municipality, Municipal departments, commissions
and boards and paid out by the Municipality, Municipal departments and boards, debts and
accounts receivable, amounts owed by or to the Municipality, Municipal departments,
commissions and boards.

D. Obtain such other additional information from the Municipality, Municipal departments,
commissions and boards as may be useful to the Budget Officer for purposes of compiling a
Municipal budget, such information to be furnished by the Municipality, Municipal
departments, commissions and boards in the form required by the Budget Officer. Any
department, commission or board which refuses to make such information asis requested of
it available to the Budget Officer shall not be permitted to make expenditures under any
subsequent budget for the Municipality until such Municipal department, commission or
board shall comply in full with the request of the Budget Officer.

E. Establish and maintain such procedures as shall insure that no expenditures are made by the
Municipality, Municipal departments, commissions or boards except as authorized by the
budget.

The Budget Officer shall give abond in such sum as may be required by Statute1(11).

1-12-3: BUDGET PROCEDURES:

A. The Budget Officer shall, before the beginning of the fiscal year to which it applies, prepare
a budget containing estimates of the revenues avail able together with recommended
expenditures for the Municipality and al of its boards, commissions and departments. Said

budget shall be adopted prior to May 1 of each fiscal year2(12),

B. Copies of the tentative annual budget shall be made available for public inspection in
printed or typewritten form at the office of the Village Clerk not less than ten (10) days prior
to the passage of the annual budget. Not less than one week after the budget is available for
inspection and prior to final action on the budget, the corporate authorities shall hold at least
one public hearing on the tentative annual budget after which hearing or hearings the
tentative budget may be passed without further notice. Notice of this public hearing shall be
given by publication in a newspaper having genera circulation in Kildeer at least one week
prior to the time of the hearing.

C. TheVillage Board may delegate authority to heads of Municipal departments, boards or
commissions to delete, add to, change or create subclasses within object classes budgeted
previously to the department, board or commission subject to such limitation or requirement
for prior approval by the Budget Officer as the Village Board may establish by a two-thirds
(2/3) vote. The annual budget may be revised by a vote of two-thirds (2/3) of the Village
Board to delete, add or change budgeted items. No revision of the budget shall be made



increasing the budget in the event funds are not available to effectuate the purpose of the
revision. (Ord. 79-0-283)

CHAPTER 13
VILLAGE DEPOSITORIES

1-13-1: DEPOSITORIES DESIGNATED(13):

A. American Chartered Bank of Lake Zurich, lllinois, BankOne, Lake Zurich, lllinois, Firstar
Bank Illinois, and Illinois Public Treasurer's Investment Pool, Springfield, Illinois, are
hereby designated as depositories of the funds of the village and the officers or employees of
the village are hereby authorized to endorse, in the name of the village for the purpose of
deposit and collection in and with said institutions, checks, drafts, notes and other like
obligations, issued or drawn to and owned by the village, and the endorsements for deposit
and collection may be by written or stamped endorsement of the village without designation
of the party making the endorsement. (Ord. MM-0O-799, 2-7-2000)

B. Saidinstitutions are hereby authorized to pay out the funds of the village on deposit with it
from time to time upon checks drawn upon said depositories and signed in the name of the
village by its treasurer or signed by the village president, whether said checks are payable to
cash, bearer or the order of the village or to any third party or to the order of any village
officer in either their individual or official capacity.

C. The corporate authorities of the village, in the manner prescribed by law, are hereby
authorized from time to time to borrow money from said depositories in such amounts for
such length of time and at such rates of interest and upon such other terms and conditions as
said officer or officers may deem expedient and to evidence the indebtedness thereby
created by executing and delivering in the name and on behalf of the village promissory
notes, judgment promissory notes and other like obligations of the village signed in the
name of the village by the officer or officers designated above and to pledge the security for
the payment of said notes and other obligations any property or security now or hereafter
belonging to the village, which notes or other obligations shall be in such form and shall
contain such terms, provisions and conditions as may be deemed proper by such officer or
officers and said officer or officers are further authorized to discount said depositories, notes
and other obligations issued to or owned by the village.

D. Thedepositories shall not be in any manner whatsoever responsible for or required to seeto
the application of any of the funds of the village deposited with it, checked out or borrowed
from it or secured by the discount notes and other obligations to them as hereinbefore
provided, and all such transactions shall be conclusively presumed to be legally binding




upon the village. (1981 Code)

E. All drafts or checks issued by the village for any sum in excess of twenty five thousand
dollars ($25,000.00) shall have on its face not less than two (2) signatures of the village
president, the village treasurer, or the finance committee chairman. Any draft or check
issued by the village for a sum in excess of twenty five thousand dollars ($25,000.00) which
isnot signed by at least two (2) of the above described individuals shall be null and void.
(Ord. 83-0-366, 7-12-1983)

CHAPTER 14
CODE OF ETHICS

1-14-1: PURPOSE:

The proper operation of democratic government requires that public officials and employees be
independent, impartial and responsible to the people; that government decisions and policy be
made in proper channels of the government structure; that public office not be used for personal
gain; and that the public have confidence in the integrity of its government. In recognition of
these goals, a code of ethicsfor al Village officials and employees is adopted. The purpose of
this code is to establish guidelines for ethical standards of conduct for all such officials and
employees by setting forth those acts or actions that are incompatible with the best interests of
the Village and by directing disclosure by such officials and employees of private financial or
other interests in matters affecting the Village. (Ord. 78-O-257, 4-13-1978)

1-14-2: DEFINITIONS:

BUSINESS ENTITY: Any business, proprietorship, firm, partnership, person in representative
or fiduciary capacity, association, venture, trust or corporation.

INTEREST: Direct or indirect pecuniary or material benefit accruing to a public officer or
employee as aresult of a contract or transaction which is or may be the subject of an official act
or action by or with the Village, except for such contracts or transactions which by their terms
and by the substance of their provisions confer the opportunity and right to realize the accrual of
similar benefitsto all persons and/or property similarly situated. For the purposes of this code, a
public officer or employee shall be deemed to have an interest in the affairs of:

A. Any person related to him by blood or marriage in a degree closer than the fourth degree
of consanguinity or affinity (determined by the civil law method), and adivorce or
separation between spouses shall not be deemed to terminate any such relationship;




B. Any person or business entity with whom a contractual relationship exists with the public
officer or employese;

C. Any business entity in which the stock of, or legal or beneficial ownership of, in excess
of five percent (5%) of the total stock or total legal and beneficial ownership, is controlled
or owned directly or indirectly by the public officer or employee.

OFFICIAL ACT or ACTION: Any legidlative, administrative, appointive or discretionary act of
any officer or employee of the Village or any agency, board, committee or commission thereof.

PUBLIC OFFICER or EMPLOY EE: Any person, officer or employee holding a position by
election, appointment or employment in the service of the Municipality, whether paid or unpaid,
including members of any board, committee or commission thereof.

TRANSACTION: The doing or performance of some matter of business between two (2) or
more persons and/or other legal entities including, but not limited to, what was done at one time
or in one day or at asingle time or place or done over aperiod of time.

1-14-3: CODE OF ETHICS:

The requirements herein set forth shall constitute a code of ethics establishing reasonable
standards and guidelines for the ethical conduct of public officers and employees of the Village.

A. Interest in Contract or Transaction: No public officer or employee having the power or duty
to perform an official act or action, related to a contract or transaction which is or may be
the subject of an official act or action of the Village, shall:

1. Have or thereafter acquire an interest in such contract or transaction; or

2. Have an interest in any business entity representing, advising or appearing on behalf of,
whether paid or unpaid, any person involved in such contract or transaction; or

3. Have solicited or accepted present or future employment with a person or business entity
involved in such contract or transaction; or

4. Have solicited, accepted or granted a present or future gift, favor, service or thing of value
from or to a person involved in such contract or transaction; or

5. Have encouraged, made or accepted any ex parte or unilateral application or
communication where a determination is to be made after a public hearing and such public
employee fails to make the contents of the communication a part of the record.

B. Preacquisition of Interest: No public officer or employee with respect to any contract or
transaction which is or may be the subject of an official act or action of the Village shall
acquire an interest in or be affected by such contract or transaction at a time when the public



employee believe or has reason to believe that it will directly or indirectly be affected by an
official act or action of the Village.

Disclosure of Information: No public officer or employee with respect to any contract or
transaction which is or may be the subject of an official act or action of the Village shall,
without proper legal authorization, disclose confidential information concerning the
property, government or affairs of the Village, or use such information to advance the
financia or other private interest of himself or others.

Incompatible Service: No public officer or employee shall engage in or accept private
employment or render service, for private interest, when such employment or serviceis
incompatible with the proper discharge of his official duties or would tend to impair his
independence of judgment or action in the performance of his official duties, unless
otherwise permitted by law and unless disclosure is made as provided in this code.

Appearances. No public officer or employee shall appear on behalf of any private person,
other than himself, his spouse or minor children, parents or siblings, before any Village
agency or Municipal court. However, amember of the Board of Trustees may appear before
Village agencies on behalf of his constituentsin the course of his duties as a representative
of the electorate or in the performance of public or civic obligations.

Public Contracts: No public officer or employee who in his capacity as such officer or
employee participates in the making of a contract in which he has a private pecuniary
interest, direct or indirect, or performsin regard to that contract some function requiring the
exercise of discretion on his part, shall enter into any contract with the Village unless:

1. The contract is awarded through a process of public notice and competitive bidding; or

2. The Village Attorney waives the requirement of this Section after determining that itisin
the best interest of the Village to do so.

Public Property: No public officer or employee shall request or permit the unauthorized use
of Village-owned vehicles, equipment, materials or property for personal convenience or
profit.

Specia Treatment: No public officer or employee shall grant any special consideration,
treatment or advantage to any citizen beyond that which is available to every other citizen.

Later Case Interest: No public officer or employee shall, after the termination of service or
employment with the Village, appear before any board, commission, committee or agency of
the Village in relation to any case, proceeding or application in which he personally
participated during the period of his service or employment, or which was under his active
consideration.



1-14-4: EXCEPTIONSTO CODE:

A.

It shall not be deemed a violation of the standards of the code if the interest of a public
officer or employee in a person or business entity is a contractual obligation of less than five
hundred dollars ($500.00) which has not been preceded by any other obligation, discharged
or existing, between the parties, and which is not the first in a series of two (2) or more loans
or debts which either of the partiesis under an obligation to make or incur.

A commercially reasonable loan made in the ordinary course of business by an institution
authorized by the laws of the State to engage in the making of such loans shall not be
deemed to create an interest in violation of this code.

A contract for acommercial retail sale, even though over the value of five hundred dollars
($500.00), shall not be deemed to create an interest in violation of this code.

1-14-5: DISCLOSURE OF INTEREST IN LEGISLATIVE ACTION:

A.

Any member of the Village Board who has afinancial interest or personal interest in any
proposed legislation before the Board shall disclose on the record of the Board the nature
and extent of such interest.

Any other official or employee who has afinancial or personal interest in any proposed
legidlative action of the Board and who participates in discussion with or gives an official
opinion or recommendation to the Board, shall disclose on the record of the Board the nature
and extent of such interest.

1-14-6: ENFORCEMENT:

A.

The Village Attorney shall have the primary responsibility for the enforcement of this Code.
He shall have the power to investigate any complaint, to initiate any suit, and to prosecute
any criminal or civil action on behalf of the Village when so directed by the Village Board.

The Village Board shall direct the Village Attorney to investigate or prosecute any apparent
violation of the code or it may employ or appoint any qualified attorney to investigate or
prosecute any violation or series of violations of this code by one or more persons.

1-14-7: ADVISORY OPINIONS:

A.

Where any public officer or employee has a doubt as to the applicability of any provision of
this code to a particular situation, or as to the definition of terms used herein, he may apply
to the Village Attorney for an advisory opinion. The officer or employee shall have the
opportunity to present his interpretation of the facts at issue and of the applicability of



C.

provisions of the code before such advisory opinion is made.

Such opinion, until amended or revoked, shall be binding on the Village, the Village Board,
and the Village Attorney in any subsequent actions concerning the public officer or
employee who sought the opinion and acted on it in good faith, unless material facts were
omitted or misstated in the request for the advisory opinion. Such opinion shall not be
binding in any action initiated by any private citizen.

Any advisory opinion prepared by the Village Attorney shall be made public. However, the
name of the person requesting the opinion and the names of all persons or business entities
mentioned in the opinion shall be deemed confidential information and shall not be
disclosed by the Village Attorney unless the public officer or employee waives such
confidentiality or where the Village Attorney deems the public official to have failed to act
in good faith in requesting the opinion or in conforming with the opinion or to have failed to
act in conformance with the opinion.

1-14-8: PENALTIES; FORFEITED POSITION; EXEMPTIONS;
INJUNCTION:

A.

Any public officer or employee who wilfully and knowingly violates any of the provisions
of this Chapter shall be guilty of a misdemeanor.

Upon conviction for any violation of this Chapter of any public officer or employee, such
officer or employee shall immediately forfeit his office or position. Nothing in this Chapter
shall be construed to prohibit such public officer or employee from being re-elected,
reappointed or otherwise rehired to any position forfeited under the provisions of this
Chapter.

The Village Attorney, with the consent of the Village Board, may exempt from the
provisions of this Chapter any conduct found to constitute a violation by a public officer or
employee, if he finds that the enforcement of this Chapter with respect to such conduct is
not necessary in the public interest.

Any contract or transaction which was the subject of an official act or action of the Village
in which thereis an interest prohibited by this Code or which involved the violation of a
provision of this Code, of which the Village Board had no knowledge at the time of the
contract or transaction, shall be voidable at the option of the Village Board.

The Village Attorney shall have the power, when aviolation of the provisions of this codeis
threatened or has occurred, to bring civil action or proceeding at law or in equity for a
judgment enjoining any violation of the provisions of this Chapter in requiring the
relinquishment of any prohibited interest or the voiding of any such contract or transaction,
taking into account the interests of the Village and any third persons who may be injured



thereby. Where the Village Attorney determines that the public interest may best be served
by not voiding a contract or transaction entered into in violation of this Chapter, such
contract or transaction may be enforced and an action or proceeding may be brought against
any public officer or employee found in violation of provisions of this Chapter for damages
not to exceed twice the damages suffered by the Village or twice the profit or gain realized
by the public officer or employee, whichever is greater.

1-14-9: DISTRIBUTION OF CODE OF ETHICS:

The Village Clerk shall cause a copy of this code of ethics to be distributed to every public
officer and employee of the Village within thirty (30) days after enactment of this code. Each
public officer and employee elected, appointed or engaged thereafter shall be furnished a copy
before entering upon the duties of his office or employment. (Ord. 78-0-257, 4-13-78)

CHAPTER 15
POSTING NOTICES

1-15-1: OFFICIAL POSTING LOCATIONS:

The following designated structures or locations shall be the places where notices with reference
to official Village business requiring publication and/or posting, shall be posted:

The utility pole at the southeast corner of Krueger Road and State Route 22.
Quentin School.
The office of the Village Clerk.

The above places shall be considered the places where notices can be posted and any other
location in the Village authorized by statute in such case made and provided may be used. (1981
Code; amd. Ord. 81-0-331, 10-1-81)

CHAPTER 16
VILLAGE FEES

1-16-1: VILLAGE DOCUMENTS:




A. Thereishereby established the following charges for copies of Village documents:
$20.00 for a copy of the Zoning Code, Subdivision Code, or Comprehensive Plan.
$10.00 for a copy of the Zoning Map.
$5.00 for a copy of an accident report.
$1.00 for certification of a document.
$0.25 per page for all other copies. (Ord. 94-0-654, 2-7-94)

The Village Collector is hereby directed to collect the foregoing sums and to deposit the
same in the General Corporate Fund of the Village. (1981 Code; amd. Ord. 81-0-331,
10-1-81)

1-16-2: PLANNING CONSULTANT FEES:

In the event the Village Board and/or the Village Plan Commission and/or the Village Zoning

Board of Appeal s1(14) determines that to accurately review and assess a proposal and/or matter
presented to said body or bodies by an applicant or petitioner, it is necessary to retain the
services of a planning consultant to review the same,then said applicant, petitioner or the like
shall be directly responsible for the costs of servicesincurred thereby.

In accordance with the above, before procuring the services of a planning consultant, the body or
board desiring the same shall ascertain an estimate from the planning consultant as to the amount
of feeslikely to be incurred in the matter and the petitioner, applicant or the like shall be duly
notified of the same and, subsequently, shall, prior to receiving any approval, disapproval or
review, deposit said sum with the village collector.

All monies deposited with the village collector in accordance with this section shall be paid to
the planning consultant consulted, with any excess remitted to the depositor. However, should
there be an amount outstanding over and above that amount deposited pursuant to the request of
the body involved, said applicant, petitioner or the like shall immediately deposit the balance,
upon receiving notice, with the village collector. (Ord. 77-0O-254, 12-1-1977; amd. 1981 Code)

1-16-3: ANNEXATION PROCEDURES:

A. Annexation Fees: Prior to the approval of a petition for annexation by the village board, the
petitioner shall pay afeeto the village:

1. In the amount of one thousand dollars ($1,000.00) per residential acre if the petitioner is
also seeking approval of a subdivision or planned unit development.

2. The petitioner shall pay one thousand dollars ($1,000.00) per acre if the petitioner is not



also seeking approval of a subdivision simultaneously or in connection with the petition for
annexation.

The annexation fees above described shall be due and payable prior to the time of final plat
approval if the petitioner for annexation is seeking approval of asubdivision. In the event
the petitioner is not seeking approval of a subdivision in addition to annexation, the above
described fee shall be due and payable at the time the property is annexed. (Ord. 01-O-842,
11-5-2001)

B. Maps: No petition or ordinance with respect to the annexation to or transfer or disconnection
of any territory from the village shall be acted upon by the board of trustees of the village
unless and until accompanied by a map of the territory affected by the petition or ordinance
and showing said territory's location with respect to the adjoining boundaries of the village.
Said map shall be sufficient to comply with the provisions of the Illinois municipal code
requiring that a certified copy of the ordinance annexing, transferring, or disconnecting any
territory to or from a municipality, together with an accurate map of the territory annexed or
disconnected, shall be recorded with the recorder of deeds.

C. Approva By Village Engineer: No ordinance annexing or disconnecting any territory to the
village shall be recorded until the legal description contained in such ordinance and in the
petition requesting the annexation or disconnection, if required by law, shall have been
submitted to the village engineer and approved by him as true and correct, and in
compliance with all applicable legal description requirements of the Illinois municipal code
with respect to annexations or disconnections, and that an accurate map of such territory
annexed or disconnected has been approved or prepared by said village engineer. (Ord.
62-0-68, 6-4-1962)

1-16-4: PUBLIC HEARING FEES:

Contemporaneously with the filing of any petition requiring a public hearing by the board of
trustees or any board or body of the village, petitioners shall deposit a check payable to the
village to cover costs incurred by the village in connection with the public hearing, including,
but not limited to, meeting facility rental, publication of notice and engineering and legal
expenses.

The board of trustees may refuse to accept any petition not accompanied by a check or deposit
aforesaid or in the alternative, the board may accept such petition but postpone the public
hearing until the check or deposit aforesaid has been filed.

Hearing fees to be paid by the petitioner are as follows:

Zoning board of appeals $150.00



Plan commission
Hearing for zoning or rezoning}(15)  250.00

Preliminary plan of subdivision reviewZ2(16)

For thefirst 5 lots 250.00
For each additional |ot 10.00

Special use permit hearing 250.00

Village board 300.00

(Ord. 98-O-772, 7-6-1998)

CHAPTER 17
PROFESSIONAL FEES

1-17-1: DEFINITIONS:
PERSON: All individuals, partnerships, corporations, associations or any other legal entities.

PROFESSIONAL FEES: Feesincurred by the Village for professiona consultation by attorneys,
engineers, land planners and any other professionals retained by the Village to review, in whole
or in part, Village matters.

1-17-2: REVIEW:

Whenever any person is required by an ordinance of the Village, or State or Federal law, to
submit any plans, specifications or other documents to the Village to be reviewed, and in
connection therewith it shall be necessary for the Village to retain professional services of an
engineer, attorney, planning consultant and/or other professional, the person submitting the same
shall be fully responsible for all fees charged by said professionals in reviewing the matter.

For the purposes of this Chapter, the requirement to pay for professional feesincurred by the
Village shall apply to, but not be limited to, applications for rezoning, applications for variations,
applications for planned unit devel opments, applications for subdivision, applications for special
use, applications for annexations and applications for building permits. Neither preliminary
approval nor final approval shall be given for any subdivision, zoning change amendment,
variation, planned unit development, special use, annexation or building permit unless and until




the Village Clerk certifies that all professional fees incurred by the Village have been paid in
full.

1-17-3: REIMBURSEMENT:

It is further the purpose of this Chapter of the Village Code to require the deposit of the
necessary funds by applicants prior to professional fees being incurred by the Village in those
instances in which the Village requires that the applicant reimburse the Village for any
professional feesincurred by the Village in connection with the applicant's request or matter.

1-17-4: ADMINISTRATION OF ESCROW:

The Village Clerk shall be responsible for the administration of escrow of fundsin all those
instances in which the Village Code requires an applicant or other individual to reimburse the
Village for any professional feesit may incur in processing that applicant's request or matter.
This Chapter shall apply to all instancesin which the Village Code requires that an applicant or
other individual reimburse the Village for its professional expenses incurred or to be incurred,
and it shall apply to those Village Code provisions presently in effect or hereafter adopted which
require an applicant or other individual to reimburse the Village for its professional feesincurred
or to beincurred.

1-17-5: ESTIMATE:

The Village Clerk shall, upon receipt of a matter which may or will require professional services
to be rendered to the Village, obtain an estimate of the amount of the cost of expected services
based on the nature of the matter, its complexity, the relative need for professional advice, and
the expected duration of processing of the matter. The Village Clerk shall so notify the
individual applicant in writing with his estimate of the necessary funds to defray all professional
costs the Village might incur in the course of reviewing the matter submitted by the applicant or
other individual. The Village Clerk shall aso include in this communication a request that the
individual applicant deposit with the Village within fourteen (14) days said sum to be held in
escrow. The application or matter shall not thereafter be reviewed or acted upon by the Village
unless and until said sum isreceived by the Village Clerk. Upon receipt of said sum, the Village
Clerk shall deposit the same in a separate escrow account.

Simultaneously with the sending of notice to the applicant or other individual, the Village Clerk
shall also notify the professionals whom the Village expects to utilize to review the matter and
request that those professionals bill no less frequently than monthly on said matter, and
otherwise keep the Village apprized of time and cost expended in reviewing this matter.



1-17-6: DISBURSEMENTS:

The escrow funds as deposited shall be utilized to pay for professional review and any and all
disbursements therefrom shall be approved by the Village Clerk or the Village Board, and a copy
of each disbursement shall be transmitted by the Village Clerk to the individua applicant who
has deposited the funds.

1-17-7: REPLENISHMENTS:

The Village Clerk shall periodically review the escrow funds on deposit to enforce that adequate
funds are available to satisfy all professiona statements relating to said matter. In the event that
the Village Clerk determines that sufficient funds are not available, the Village Clerk shall so
notify the applicant or other individual and request a further amount to defray the anticipated
additional costs in accordance with the standards set forth in Section 1-17-5. The professionals
previously engaged shall be advised not to do any further work until said sum has been received,
and the individual applicant shall be given fourteen (14) days to deposit said additional funds. In
the event that said funds are not deposited, the Village shall take no further action on the matter
and shall so advise the applicant or other individual.

1-17-8: FINAL DISBURSEMENT:

At the conclusion of the matter and after all outstanding professional feesincurred by the Village
in review of the matter have been satisfied in full, the Village Clerk shall remit the balance, if
any, to the applicant or other individual. (Ord. 84-0-376, 1-4-84)

CHAPTER 18
INSPECTION AND PHOTOCOPYING OF PUBLIC RECORDS

1-18-1: DEFINITIONS:
For the purposes of this Chapter, the following definitions shall apply:

COPY ING: The reproduction of any public record by means of any photographic, electronic,
mechanical or other process, device, or means.

PERSON: Any individual, corporation, partnership, firm, organization or association acting
individually or as agroup, or any other legal entity.

PUBLIC BODY': Any legidlative, executive, administrative or advisory body of the State of




[llinois, counties, townships, cities or villages, incorporated towns, school districts, and all other
municipal corporations, boards, bureaus, committees or commissions of this State, and any
subsidiary bodies of any of the foregoing, including but not limited to committees and
subcommittees which are supported in whole or in part by tax revenue, or which expend tax
revenue.

PUBLIC RECORD: Shall have the same meaning ascribed to it in the Freedom of Information
Act1(17),

1-18-2: VILLAGE CLERK RESPONSIBLE:

The Village Clerk shall be responsible for administering all requests for inspection or
photocopying of public records. All requests for inspection or photocopying of public records
shall be made in written form on forms provided by the Village and shall be duly signed by the
applicant. The applicant shall be required to pay to the Village at the time of the request the
estimated costs of any photocopies requested or any other copying requested. No request shall be
considered complete unless and until the amount of the estimated costs are paid to the Village.

1-18-3: TIME TO RESPOND:

The Village Clerk shall respond to aduly filed request for inspection or photocopying of public
records within seven (7) working days of receipt of the request. The Village Clerk shall either
provide the documents requested within said seven (7) days for inspection or photocopying, or
shall deny the request if the requested information is not a public record within the meaning of
the Freedom of Information Act. In the event that the Village Clerk cannot comply with the
reguest for information within the initial seven (7) day period for any reason permitted by the
Freedom of Information Act, the Village Clerk shall so inform the applicant by letter of his
inability to provide that information within theinitial seven (7) working days, and the Clerk shall
indicate the reason for the delay in the letter to the applicant. In the event that a delay beyond the
seven (7) days occurs, the Village Clerk shall fully respond to the request for inspection or
photocopying of public records no later than fourteen (14) working days after the initial receipt
of the completed application for inspection or photocopying of public records as required by the
Freedom of Information Act.

In the event that the Village Clerk is unable to determine whether or not the application seeks
public records or nonpublic records, the Village Clerk is authorized to confer with the Village
Attorney, or such other persons as are necessary to make afinal determination as to whether or
not the request of information consists of public records within the meaning of the Freedom of
Information Act.

1-18-4: TIME AND PLACE FOR REQUEST FOR RECORDS:



Written requests for inspection or photocopies of public records may be made to the Village to
the attention of the Village Clerk during normal office hours, Monday through Friday, nine
o'clock (9:00) A.M. to four thirty o'clock (4:30) P.M. All of said requests for inspection or
photocopies of public records shall be personally delivered to the Village Clerk, or if sheis not
present, any other representative of the Village office, 22049 Chestnut Ridge, Kildeer, Illinois.

1-18-5: APPROVAL OF DESCRIPTION OF VILLAGE OF KILDEER:

Section 4 of the Freedom of Information Act requires all public bodies to display certain
information and make the same available to the public for inspection and copying. The brief
description of the Village, the short summary of its purpose, the block diagram with its
functional subdivisions, and the amount of the operating budget, all of whichisset forthin a
certain pamphlet which is on file with the Village Clerk dated July 1, 1984, be and the sameis
hereby authorized and approved, and the Village Clerk is authorized and directed to make the
same available to the general public for inspection and photocopying during normal office hours.

1-18-6: EXEMPTIONS:

The following documents, information or materials shall not be considered public records for the
purposes of this Chapter:

A. Information specifically prohibited from disclosure by Federal or State law or rules or
regulations adopted pursuant thereto.

B. Information which, if disclosed, would constitute a clearly unwarranted invasion of persona
privacy.

C. Investigatory records compiled for State or local administrative law enforcement purposes
or for internal matters of public body to the extent that disclosure would 1) interfere with
pending or actually and reasonably contemplated enforcement proceedings, 2) deprive a
person of afair trial or an impartial hearing, 3) unavoidably disclose the identity of a
confidential source or confidential information furnished only by a confidential source, 4)
disclose unique or specialized investigative techniques other than those generally used or
known, 5) constitute an invasion of personal privacy, or 6) endanger the life or safety of law
enforcement personnel or any other person.

D. Criminal history record information obtained by the State or local criminal justice agencies.

E. Recordsof State and local law enforcement agencies and correctional agencies that are
related to the detection and investigation of crime or the security and operations of
correctional institutions.

F. Preliminary drafts, notes, recommendations, memoranda and other recordsin which



opinions are expressed or policies or actions are formulated, and all other records in which
opinions are expressed or policies or actions are formulated that has not been publicly cited
and identified by the Village President.

Trade secrets and commercial or financial information obtained from a person or business
when such trade secrets or information are proprietary, privileged or confidential, or where
disclosure of such trade secrets or information may cause competitive harm.

Proposal and bids for any contract, grant or agreement which, if disclosed, would frustrate
procurement or give an advantage to any person proposing to enter into a contract with the
Village until an award or final selection is made.

Valuable formula, designs, drawings and research data obtained or produced by any public
body when disclosure could reasonably be expected to produce private gain or public loss.

Examination data used to administer or determine the qualifications of an applicant for a
license or employment.

. Architect's and engineer's plans for buildings.
Minutes of the meetings of the Village which are closed to the public.

. Communications between the Village and its attorney or auditor that would not be object to
discovery in litigation or consists of materials prepared or compiled by or for the Village in
anticipation of acriminal, civil or administrative proceeding upon the request of any
attorney advising the Village.

. Administrative or technical information associated with data processing operations which, if
disclosed, would jeopardize the security of the system or data contained therein, or the
security of materials exempt under the Freedom of Information Act.

Documents or materials relating to collective negotiating matters between public bodies and
their employees or representatives, except that any final contract or agreement shall be
subject to the inspection and copying.

Drafts, notes, recommendations and memoranda pertaining to the financing and marketing
transactions of the public body.

The records, documents, and information relating to real estate purchase negotiations until
those negotiations have been completed or otherwise terminated, and documents and
information relating to parcelsinvolved in a pending or actually and reasonably
contemplated eminent domain proceeding.

Any and all proprietary information and records related to the operation of an
intergovernmental risk management association or self insurance pool, or jointly



self-administered health and accident cooperative or pool.
S. Information relating solely to the internal personnel rules and practices of a public body.
T. Information, the disclosure of which isrestricted under the Public Utilities Act.

Manuals or instruction to staff which relate to the establishment or collection of liability for
any state tax, or which relate to investigations by a public body to determine violation of any
criminal law.

1-18-7: APPEAL PERIOD:

Any person whose request for inspection or photocopy of public recordsis denied in whole or in
part shall have the right to appeal the Village Clerk's decision to the Village President. All
appeals shall be taken on the form provided by the Village, which is available from the Village
Clerk at the Village office. Any and all appeals shall be filed with the Village Clerk no later than
fourteen (14) days after the denial by the Village Clerk. In the event that an appeal is not taken
within the fourteen (14) days, the applicant shall be deemed to have acquiesced in the ruling of
the Village Clerk and the matter shall be deemed concluded.

The Village President shall make a decision as to the appeal and so advise the applicant by
written letter no later than seven (7) working days after the notice of appeal is properly filed.

1-18-8: COSTS:
The following costs for photocopies of public records shall apply:

A. Twenty five cents ($0.25) per page for all standard eight and one-half inch by eleven inch (8
1/2" x 11") pages.

B. Actual costsfor the reproduction of al oversize documentsin the event that the actual cost
is greater than twenty five cents ($0.25) per page, otherwise twenty five cents ($0.25) per
page for oversize documents.

C. Caertification shall be charged at the rate of one dollar ($1.00) per page for individual pages,
or five dollars ($5.00) for certified copies of pamphlets. (Ord. 84-0-387, 5-7-84, eff. 7-1-84)

D. Thereshall beafive dollar ($5.00) charge for each copy of atraffic accident report. There
shall be atwenty dollar ($20.00) charge for each copy of areport of an accident investigated
by areconstruction officer or team. (Ord. 86-0-425, 9-2-86)

1-18-9: APPLICABILITY TO RECORDSRECEIVED OR OBTAINED
PRIORTO JULY 1, 1984:



The Village hereby adopts and approves the foregoing standards, except as precluded or
otherwise prevented by the operation of the Local Records Act, for the production of public
records for al records received or obtained by the Village prior to July 1, 1984, provided,
however, that in addition to the foregoing costs as set forth in Section 1-11-8, the Village shall
further charge an administrative cost of fifteen dollars ($15.00) per hour for the time expended
by the Village Clerk in collecting and producing any documents or records that were received or
obtained by the Village prior to July 1, 1984, and such other and further costs that are actually
incurred by the Village in complying with any requests for said records.

1-18-10: CATEGORIZATION OF RECORDS:

The Village Clerk is authorized and directed to maintain and make available for inspection and
photocopying areasonably current list of all types or categories of records under the Village's
control. This responsibility shall apply exclusively to information received after July 1, 1984,
and shall not apply to any records or information received prior to that date.

1-18-11: EXEMPTION OF CERTAIN RECORDS:

The Village Clerk shall not divulge or reveal to any public record applicant any records or
materials which are exempt from the terms of the Freedom of Information Act as set forth in
Section 7 of that Act, unless directed to do so by a court of competent jurisdiction or the Village
Board of Trustees.

1-18-12: SEPARABILITY:

It isthe intention of the Village Board that this Chapter and every provision thereof shall be
considered separable, and the invalidity of any section, clause, provision or part or portion of any
section, clause or provision of this Chapter shall not affect the validity of any portion of the
Chapter. (Ord. 84-0-387, 5-7-84, eff. 7-1-84)

CHAPTER 19
INDEMNITY AND LEGAL ASSISTANCE

1-19-1: PURPOSE:

The purpose of this Chapter is to indemnify and hold harmless Village officials, officers,
employees and agents acting on behalf of the Village from any claims or causes of action that
arise as aresult of the performance of their duties.




1-19-2: APPLICATION:

The provisions of this Chapter shall apply to and be for the benefit of all elected or appointed
officers and officials, employees, and agents, including, but not limited to the Village Engineer,
Village Planner and Village Attorney of the Village.

1-19-3: LEGAL ASSISTANCE:

The Village may at the request of an officer, employee or agent, or former officer, employee or
agent, appoint counsel to appear and defend him and pay costs or shall reimburse said officer,
employee or agent for reasonable attorney's fees and costs expended by him, upon the following
conditions:

A. If any claim or action or investigation, either civil or criminal in nature, isinstituted against
an officer, employee or agent, or former officer, employee or agent, of the Village where
such claim or action arises out of:

1. An act or omission made in good faith occurring within the scope of his employment and
respective duties as elected or appointed official, employee or agent of the Village.

2. Aninvestigation by any Federal, state or municipality, or agency thereof, involving the
officer, employee or agent of the Village in nature of his duties or actions as such officer,
employee or agent of the Village.

3. Aninvestigation of any officer, employee or agent of the Village by any Federal, state or
municipality, or agent thereof, by reason of his office, employment or agency in the Village.

4. An investigation of any other officer, employee or agent of the Village by any Federal,
state or municipality, or agency thereof, to which such officer, employee or agent may be
subjected to by reason of another officer's, employee's or agent's duties or actions as such
Village officer, employee or agent.

B. No officer, employee or agent of the Village shall be entitled to reimbursement for counsel
when his action was done with malice or wilful misconduct. No officer, employee or agent
of the Village shall have further use of appointed counsel or be reimbursed where thereis a
finding of guilty against himin criminal or quasi-criminal action or wilful misconduct in a
civil action.

C. The appointment of counsel and payment of costs shall not be a matter of right of any
officer, employee or agent, but is a matter in the sole discretion of the Village.
Reimbursement, however, shall be a matter of right to any officer, employee or agent and
shall cover only those duties or actions committed within the course of employment or by
the nature of the office, employment or agency held.



D. The appointment of counsel shall be made by the President, with the advice and consent of
the Board of Trustees. The President, with the consent of the Board of Trustees, may
terminate such appointment at any time. Appointed counsel shall be paid up to the time his
employment is terminated. No officer, employee or agent shall be entitled to reimbursement
unless he notifies the Clerk and Village Attorney in writing within fifteen (15) days after
receiving first notice that a claim, action or investigation is being made or instituted against
him. No officer, employee or agent shall be entitled to reimbursement if he does not accept
the offer of appointed counsel. No officer, employee or agent shall be entitled to
reimbursement if he refuses to cooperate in the investigation of any matter or claim,
including the taking of a polygraph examination or breathalyzer test. No officer, employee
or agent shall be entitled to reimbursement if he does not cooperate in the defense of the
suit, action or claim.

E. TheVillage shall have the right and duty to defend any suit against any officer, employee or
agent, or any former officer, employee or agent, for breach of duty made against that person
by reason of any negligent act, error or omission, including misfeasance, malfeasance and
nonfeasance, or any other claim, arising out of the scope of duties of said person.

1-19-4: INDEMNIFICATION:

The Village shall indemnify and hold harmless any officer, employee or agent of the Village, or
any former officer, employee or agent of the Village, from any and all liability, lawsuits or
damages any such person may suffer as aresult of claims, demands, costs or judgment against
him for actions or inactions within the scope of his employment or duties, and the Village shall
further indemnify him for any damages awarded or monies paid in compromise or settlement.

No indemnification shall be made where there is adequate insurance, nor where thereisafinding
of guilty inacriminal or quasi-criminal case and fines or penalties are assessed.

No officer, employee or agent of the Village, or former officer, employee or agent of the Village,
shall be entitled to indemnification unless he notifies the Village Clerk and Village Attorney in
writing within fifteen (15) days after receiving first notice that a claim, action or investigation is
being made or instituted against him. No officer, employee or agent of the Village, or former
officer, employee or agent of the Village, shall be entitled to indemnification if he does not
accept the offer of appointed counsel. No officer, employee or agent of the Village, or former
officer, employee or agent of the Village, shall be entitled to indemnification if he refuses to
cooperate in the investigation of any matter or claim, including the taking of a polygraph
examination or breathalyzer test. No officer, employee or agent of the Village, or former officer,
employee or agent of the Village, shall be entitled to indemnification if he does not cooperatein
the defense of the suit, action or claim.



1-19-5: CLAIM S

This Chapter shall apply to any claims heretofore or hereafter made coming within the terms of
the provisions of this Chapter. (Ord. 86-0-413, 3-3-86)

CHAPTER 20
VILLAGE ADMINISTRATOR

1-20-1: CREATION OF POSITION; APPOINTMENT; TERM:

Thereis hereby created the position of Village Administrator. The Village Administrator shall be
appointed by the President and Board of Trustees for an indefinite term. The Administrator shall
be chosen on the basis of his executive and administrative qualifications, with special reference
to his actual experiencein or his knowledge of accepted practice in respect to the duties of his
office hereinafter set forth.

The Village Administrator shall remain in office so long as he performs his duties to the
satisfaction of the President and the Board of Trustees.

The Village Administrator may be removed by the Village Board by a majority vote of the entire
Board at any time. The Administrator may request a written statement of the reasons for
removal, which the Village Board shall furnish to the Administrator within twenty (20) days
after the filing of such request. During this period, the Administrator may be suspended from
office with or without pay. The action of the Village Board in removing the Administrator shall
be final.

1-20-2: COMPENSATION:

The Village Administrator shall receive such compensation as shall be fixed from time to time
by the Village President and the Board of Trustees1(18).

1-20-3: BOND AND OATH:

The Village Administrator shall furnish a surety bond in such amount and form asis approved by
the corporate authorities, the bond to be conditioned on the faithful performance of his duties.
The premium of the bond shall be paid by the Village. Before entering upon the duties of the
office, the Village Administrator shall take and subscribe the oath prescribed by the statutes of
the State of Illinois.




1-20-4: FUNCTIONS, DUTIES, AUTHORITY:

The Village Administrator shall be the chief administrative officer of the Village, under the
direction of the corporate authorities. The Administrator is responsible to the President and
Board of Trustees. The Administrator may head one or more departments, and shall be
responsible to the corporate authorities for the proper administration of all affairs of the Village,
excepting such affairs or matters as the President and Board of Trustees may from time to time
determine shall be under their direct control and supervision. All provisions herein contained
shall be subject to the exceptions set forth in the immediately preceding sentence. To the ends
hereinbefore contemplated, but subject to the exceptions and qualifications hereinbefore set
forth, the Village Administrator shall have power and shall be required with diligence to:

A.

Administer and enforce all policies, directives, laws, and ordinances adopted by the
corporate authorities; to oversee the administration of all Municipal departments; to review
departmental procedures and to see that recommendations are carried out.

Act asthe Village's chief administrative officer responsible for the day to day administrative
operations of the Village based on the corporate authorities recommendations; to administer
Village personnel rules, policies, and procedures; to appoint and remove employees of the
Village; to recommend appointments and removal of department heads of the Village
subject to the consent of the President and Board of Trustees.

Beresponsible for preparing the agenda for all regular and special meetings of the Board.
The agenda and supporting material shall be delivered to the President and each Board
member two (2) days preceding each regular meeting.

Prepare annual operating and capital improvement budgets for all Municipal departments
and submit them together with the Administrator's opinions and recommendations covering
their important features to the corporate authorities for their review and approval; to prepare
the annual budget ordinance and be responsible for the administration and implementation
of the budget; to act as chief purchasing agent for the Village, or in the alternative, as
supervisor of all purchasing which may be done by the various department heads through
appropriate control systems as established and approved by the corporate authorities; to
prepare long-range capital expenditure programs for the Village for consideration and
approval in concept by the corporate authorities.

Prepare and submit to the Village Board as of the end of the fiscal year, a complete report on
the finances and the administrative activities of the Village for the preceding year.

Recommend to the corporate authorities the adoption of such measures as may be deemed
necessary or expedient for the health, safety, or welfare of the community, or for the
improvement of the services rendered by the Village when such measures require action by



the corporate authorities.

G. Furnish the corporate authorities with such background support information as may be
requested on any subject to enable them to make a decision.

H. Attend all meetings of the corporate authorities and to take part in the discussion of all
matters coming before them, but with no right to vote.

I.  Attend meetings of Village committees and commissions.

J.  Beresponsible for investigating all complaints received in relation to matters concerning the
administration of the Village and the services maintained and provided by the Village, and
to direct communications activities to keep the public informed of Village plans and
operations.

K. Keep acurrent inventory of al real and personal property of the Village and the location of
such property. The Administrator shall be responsible for the care and custody, or supervise
the preparation and care of all records of the Village except as otherwise required by law.

L. Develop and implement such procedures, with the approval of the corporate authorities, as
may be necessary to insure that the affairs of the Village are handled on a professional and
businesslike basis.

M. Perform such other duties as may be required by the Village Board or the President, not
inconsistent with the Village ordinances or the law. (Ord. 89-0-501, 4-3-89)

CHAPTER 21
DIRECTOR OF PUBLIC WORKS

1-21-1: CREATION OF POSITION, APPOINTMENT:

Thereis hereby created the position of Director of Public Works. The Director of Public Works
shall be appointed by the President and Board of Trustees voting jointly.

1-21-2: FUNCTIONS, DUTIES, AUTHORITY:

The Director of Public Works shall be authorized and required with diligence to:

A. Have charge and supervision over the operation, maintenance, repair, and replacement of all
dedicated public improvements, including, but not limited to: streets, rights of way,
sidewalks, Municipal buildings and grounds, parks, Municipal lighting, sanitary sewer




systems and wastewater treatment plants, and stormwater facilities.

B. Prepare the public works and sewage treatment plant budgets for sub-mission to the Village
Administrator, together with awritten report describing the important features thereof and
be responsible for their administration after adoption.

C. Enforceall laws and ordinances relating to matters under his supervision, direction or
control.

D. Coordinate his activities with the Village Engineer with respect to the installation or
upgrading of public works facilities or infrastructure.

E. Follow the directions of the Village Administrator asto al matters under his jurisdiction.

F. Perform such other duties as may be required by the Village President, Village Board of
Trustees, or Village Administrator, not inconsistent with the Village ordinances or the law.
(Ord. 89-0-510, 10-3-89)

CHAPTER 22
ADMINISTRATIVE ORDINANCE VIOLATION
ENFORCEMENT

1-22-1: ENFORCEMENT:

To facilitate the expeditious resolution of ordinance violations and the collection of requisite
fines, the village hereby establishes an administrative ordinance violation enforcement
mechanism. (Ord. 90-O-528, 4-2-1990)

1-22-2: OFFENSES:

In the event that a person is charged with violating any of the following described sections of
this code, the village may elect to proceed initialy with this administrative enforcement
program. The offenses which come within the terms of this program are as follows:

Section Violation 5 Day 15 Day 25 Day
Payment | Payment | Payment

4-5eta | Signviolations $50.00 $100.00 | $150.00







